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YTBEPX]IAIO
{A¥K «My3eit apxeonoruu u
\ KpaeBeJeHus ropoJia

MockoBcKkoii 0bnactu»
E.B. UepToBckux

ITosnoxkenne 00 oOpaboTke u 3aumT ' e COHAJIbHBIX JAHHBIX
Pa0OTHHKOB COCTOSIIUMX B TPYAOBBIX OTHOILIEHHSAX C
MAYK «My3eii apxeoJIOrHd U KpaeBeJeHUs FOpoaa

Ayonb1 MockoBcKO#H 00/1acTH

1. Ob6mue monoxxeHust

1. Hacrosimee Ilonoxxenue o6 00paboTke M 3aluTe NEPCOHATBHBIX
JaHHBIX PAaOOTHUKOB COCTOSILIUX B TPYJAOBBIX OTHOLIEHUSX ¢ MyHULIMNATHHBIM
ABTOHOMHBIM YYpEXJeHUEM KyJIbTypbl «My3el apxeoJloruu U KpaeBeIeHUs
ropona Jlyonsr MockoBckoi obnactu» (nanee — MAVK «Myseli apxeonoruu u
KpaeBeneHuss ropoxa Jlyoner MockoBckoit  obmactu») paspaboTaHo B
cootBeTcTBUM ¢ TpynoBeiM konekcoMm Poccuiickoii ®enepaunu, Koncturymmeit
Poccuiickoii @enepaunn, [paxpanckum xkoxexkcom Pocculickoit ®enepauuu,
®enepanbHbIM 3akOHOM «OO0 MHPOpMaLKK, UHHOPMAIMOHHBIX TEXHOJIOTHIX U O
3amuTe UHPopmauun», denepanbHbiM 3aKOHOM «O MEPCOHATBHBIX HTaHHBIXY,
[IpaBuiamMu BHyTpEHHEIr0 TPYAOBOIO pacropsiika;

2. [lens pa3zpabotku [lonoxxenus — omnpexaenenue nopsiaka o0paboTku
NepcoHANBHBIX AaHHBIX paboTHUKOB MAVK «My3eill apxeosoruu u KpaeBeieHus
ropozaa Jly6usl MockoBcko#t o0macT»; obecrieueHre 3aluThl paB U CBOOO Mpu
00paboTKe UX MEPCOHANBHBIX JAHHBIX, @ TAK)KE YCTAHOBJIEHHE OTBETCTBEHHOCTH
JNOJDKHOCTHBIX ~ JIML, MMEIOIIUX JOCTYIl K TIepCOHAJbHBIM JaHHBIM, 34
HEBBIIIOJIHEHHE TpeOOBaHUN HOPM, pEryJupyOImHX oOpabOoTKy U 3alluTy
TIEPCOHATIBHBIX JIAHHBIX;

3. Hacrosimee Ilonoxenue BcTymaer B CHIy C MOMEHTa €ro
YTBEPXKAEHUs U JIeCTByeT OeCCpOUHO, A0 3aMeHbl ero HoBbIM [ losioxeHueM;

4. Bce nsmenenus B [losnoxxeHne BHOCATCSI TPUKA30M;

5. Bce paboTHUKM JOKHBI OBITh O3HAKOMJIEHBI C  HACTOSIIHM
[lonoxxeHueM 1o pocnuch;

6. PexxuM KOHQUAECHIMATBFHOCTH MEPCOHAIBHBIX JIAHHBIX CHUMAeTCs B

cllydasix MX OO€3JIMYMBaHHUS U IO UCTEUEHUH 75 JIeT cpoKa MX XpaHEeHHUs, W
IIPOJIJIEBAETCS HA OCHOBAHUM 3aKJIOUeHMs dkcriepTHor Komuccuu MAVYK «Myszeit
apXxeoJIoruu U KpaeseneHus: ropoja Jlyons MockoBckoi 00acTiy, €Citi HHOe He
OINpEIEIEHO 3aKOHOM.

2. OcHOBHbBIE IOHSATHSI H COCTAB NMEPCOHAJBbHBIX JaHHBIX

pabOTHHKOB
s Jns neneir nHactosiero I[losiokeHust MCHONB3YIOTCS  ClIEIYIOIIHE
OCHOBHbBIE TTOHSITHSI:
— NepcoHa/ibHbIe JaHHble paldoTHHka — Jr00ass  uHbOpMaIus,

OTHOCSIIASICSI K OINpeleIeHHOMY WJIM OIpeesiseMOMy Ha OCHOBaHHMH TaKOM
uH(popManuu pabOTHHUKY, B TOM YUCIIE ero haMuiIus, UMs, OTYECTBO, IO/, MECIII,




JaTa MU MECTO PpOXIEHHUs, aJpec, CEeMEHHOe, COLMaJIbHOE, HMYLIECTBEHHOE
nojiokeHue, oOpa3zoBaHue, mnpodeccusi, I0XOAbI, Jpyras uHbopMmanus,
HeoOXxoumasi paboTOAATENIO B CBSI3U C TPYAOBBIMU OTHOIIEHUSIMU;

— o00paboTka mNepCOHAJBbHBIX [JaHHBIX — CcOOp, cHUcTeMaTu3alus,
HaKOIUICHHe, XpaHeHue, yTouHeHue (OOHOBIIEHHE, U3MEHEHUE), MCII0JIb30BaHUE,
pacnpocTpaHeHue (B TOM 4YHCIe Iepenada), oOe3nuuuBaHue, OJOKUPOBAHUE,
YHUYTOKEHHUE MEePCOHAIBHbBIX NaHHbIX paboTHUKOB MAVYK «My3eii apxeonoruu u
KpaeBesieHust roposa Jlyonsl MockoBckoit o0nacTu;

— KOH(HIEHUHAJIBbHOCTH MEPCOHAJIbHBIX JAHHBIX — 00s3aTebHOe IS
coOMIOIeHNsSI HA3HAYEHHOIO0 OTBETCTBEHHOI'O JIMIA, IOJYYUBIIETO JAOCTYyI K
NePCOHAJIBHBIM  JaHHBIM  pabDOTHUKOB, TpeOoOBaHWE HE JIONyCKaThb MX
pacrnpocTpaHeHust 0e3 coriacusi pabOTHUKA UJIM HHOT'O 3aKOHHOT'O OCHOBAHMS,

— pacnpocTpaHeHHe NepPCOHATbHbIX JaHHBIX — JIEHCTBUS, HAIIPABJIEHHbIE
Ha Iepegadyy IMepCOHANbHBIX JaHHBIX PAaOOTHUKOB OIpPEIEIIEHHOMY KpPYTy JIHII
(mepenaya IMepCOHANBHBIX JAHHBIX) WJIM Ha O3HAKOMJIEHHWE C MEPCOHAJIbHBIMU
JAHHBIMA HEOTPaHWYEHHOro0 Kpyra JHI, B TOM 4Yucle OOHapojoBaHHE
NEepPCOHAIbHBIX JaHHBIX pPabOOTHUKOB B CpeJICcTBaX MaccoBOM uH(OpMaluy,
pasMmenieHue B HMH(OPMAIMOHHO-TEIEKOMMYHHMKAIIMOHHBIX  CETIX WM
NpeJO0CTaBIeHUE JOCTylla K IMepPCOHAJIbHBIM JaHHBIM PaAOOTHUKOB KaKUM-JTHOO
HUHBIM CIIOCOOOM;

— HCIOJIb30BaHHE MMEePCOHAJBHBIX JAAaHHBIX — JEHCTBUs (Orepauuu) c
IIEPCOHAIIBHBIMU  JIaHHBIMHU, COBEpllIAaeMble JODKHOCTHBIM JIMIIOM B LEJsIX
NPUHATUS PELIEHUH WM  COBEPILICHUS MHBIX JIEUCTBUHM, MOPOKIAIOIINX
IOpUJIMYECKUE TOCJIEACTBUSI B OTHOLIEHHWU pPaOOTHUKOB JIMOO HHBIM 00pa3om
3aTparMBarolMX UX MpaBa U cBOOO/bI WIIM MpaBa U CBOOOIbI APYTUX JIMII;

— OJIOKHpOBaHHE NEPCOHAJBbHBIX JAHHBIX — BPEMEHHOE MpeKpalleHHe
cbopa, cucTeMaTu3allMd, HAKOIUICHUS, WCIIONB30BAHUS, PACIPOCTPAHEHHUS
IIEPCOHAJIBHBIX JIaHHBIX paOOTHUKOB, B TOM YHUCJIE UX IepeavH;

— YHHYTOKEHHE IePCOHAJIbHBLIX JAAaHHBIX — JEUCTBUS, B pe3yJibTare
KOTOPBIX HEBO3MOXXHO BOCCTAHOBUTH COJIEPXKAHUE MEPCOHAIBHBIX JIaHHBIX B
UH(}OPMAIMOHHOM CHUCTEME NepCOHAIBHBIX JaHHBIX PAOOTHUKOB WJIH B pe3yJIbTaTe
KOTOPBIX YHHUYTOXXAIOTCS MaTepUalibHble HOCHUTEIM IePCOHAJBHBIX JIaHHBIX
pabOTHHUKOB;

— 00e3/IMYHBAHHE MEePCOHAJIbHBIX JaHHBIX — JICHCTBHUS, B pe3yJbTare
KOTOPBIX HEBO3MOXXHO OIPEIEIUTh MPUHALIEKHOCTh MEePCOHAIBHBIX JIaHHBIX
KOHKPETHOMY pabOTHHKY;

— 00meA0CTyNIHbIE NMepPCOHATbHbIE AaHHbIe — MEPCOHAJbHBIE IaHHBIE,
JOCTYII HEOIPAaHUYEHHOIO Kpyra JIMI K KOTOPBIM MPeJOCTaBJIEH C COTrJIacus
pabOTHMKAa MM Ha KOTOpble B COOTBETCTBUU C (elepalbHBIMHU 3aKOHAMH HE
pacrpocrtpansieTcs TpeboBanue coboIeHNs KOH(UIeHIIHATbHOCTH.

— uH(popmManus — cBeJleHUs (COOOIIeHHUs], IaHHbIe) He3aBUCUMO OT (OPMBI
UX MpeJCTaBIEHHUS.

—  JIOKyMeHTHpOBaHHast  HH{opManusi — 3adUKCHpOBaHHas  Ha
MaTepHaJIbHOM HOCHUTEIIE ITyTeM JOKYMEHTUPOBaHUSI HHPOPMAIIHS C pEKBU3UTAMH,
MO3BOJISIOIIMMM  ONPEJEIUTh TaKyl0 HH(DOpMaLMIO WIM €€ MaTepHaIbHbIH
HOCHUTEIIb.




- KOMILIEKC JOKYMEHTOB - CONPOBOXJAIOIMUKA Imporece o(opMIeHHs
TPYNOBBIX OTHOLICHHUI paboTHHKa B MAVK «My3eii apXxeonoruu u KpaeBeIeHus
ropozia Jly6Hsr MockoBcKoH 061acT» HpH ero npueme, nepeBosie ¥ yBOJIbHEHHH

8. B cocraB mepcoHanbHEIX JJAHHBIX PaGOTHHUKOB BXOIAT JOKYMEHTHI,
cojepialiie WHGOPMAIMIO O NMACHOPTHBIX JAHHBIX, 0OPA30BAHUM, OTHOLICHHH K
BOMHCKON OO53aHHOCTH, CEMEHHOM IIOJIO)KEHHMH, MECTE XHUTEIbCTBA, COCTOSHHUU
37I0pPOBBsI, & TAK)KE O NPEABIAYIIUX MeCTaX UX paboThI.

9. Mudopmauus, npeicrapisemas paGOTHUKOM TP MOCTYIUICHHH Ha
pabory B MAVK «Mys3eii apxeonorud u KpaeBeleHHs TrOpoxa JlyOHBI
MockoBekoit  obnacTu», JOKHA HMETh JJOKYMEHTAIBHYIO  (DOpMY. [Ipu
3aKJIIOYEHUH TPYAOBOI'O JIOTOBOpa B COOTBETCTBHH C TpyHOBBIM KOIEKCOM
Poccuiickoii  ®esepauuu M0, INOCTymaoliee Ha paboTy, pebsBILET
paboTomareio:

— MacIOPT WJIM HHOM JOKYMEHT, YJOCTOBEPSIOIIHM IMYHOCTD,

— TPYAOBYIO KHHMIKKY, 38 HCKIIIOYEHHUEM CJIydaeB, KOTZla TPYAOBOU JOrOBOP
3aKJIIOYAaeTCs BIEpPBbIE MM pabOTHUK IIOCTyHmaeT Ha paboTy Ha yCIOBHSX
COBMECTHUTEIIBCTBA, JIMOO TPyI0Bast KHIDKKA Yy pabOTHUKA OTCYTCTBYET B CBSI3H C €€
YTPaTOH WM 110 APYTUM MPUYHHAM;

- CTPaXxOBO€  CBHJETEJILCTBO  TOCYAapPCTBEHHOIO  MEHCHOHHOTO
CTpaxOBaHUSI;

— JIOKYMEHTBl BOMHCKOTO y4eTa— JUIi BOEHHOOOSI3aHHBIX U JIHII,
MOJIEKALIUX BOUHCKOMY YUETY;

— IOKyMeHT 00 00pa3oBaHUU, O KBAIU(PHUKAIMY HIH HATHYHH CIIELHUATBHBIX
3HAHUH — MPH MOCTYIUIEHUH Ha paboTy, TpeOyIOIyIO ClIeNUATbHBIX 3HAHUN WU
CIIELMaJIbHOU MOJATOTOBKH;

— CBUIETENBLCTBO 0 npucsoeHnu MHH (npu ero Hannuuu y pabotauka).

10. Tlpu odopmieHun paGOTHHKA OTBETCTBEHHBIM JIMI[OM 3allOJHIETCS
yHuduuuposannas ¢opma T-2 «JIuunas kaprouka paGOTHHKA», B KOTOpOU
OTPaXXAIOTCs CIEYIOIIME aHKEeTHbIE ¥ Ouorpaduyeckue naHHble pabOTHUKA:

— obuwe ceenenus (P.M.O. paGoTHUKa, 1aTa POKIEHHUS, MECTO POXKJIEHNS,
rpax1aHCTBO, 00Opa3oBaHMe, Npodeccusi, CTax paboThl, COCTOSHHE B Opake,
NIaCIIOPTHBIE TaHHBIE);

— CBEJIEHHUS] O BOUHCKOM YyUYeTe;

— JIaHHBIE O NpueMe Ha paboTy;

B nanpHelinem B IMYHYIO KAPTOUKY BHOCSITCSL:

— CBEJICHHUSI O MEPEBOJIaX Ha APYTYIO paboTy;

— CBeJIeHHUsI 00 aTTecTaluu;

— CBEJICHHUSI O MOBBIIIEHUH KBATH(DUKALUH;

— CBE/ICHHsI O IPO(PECCUOHATIBHOMN TTEPENOATOTOBKE;

— CBEJIEHHs O Harpajax (IMOOLIPEHUSIX ), TIOUETHBIX 3BAHUSX;

— CBeZIeHHs 00 OTITyCKax;

— CBEJICHHUS O COIMANIBHBIX FrapaHTHSIX;

— CBCJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX Tejle(oHax.

11. B ormen KymbTypsl AJMHHHCTpAIldHd CO3JAIOTCS U XpaHATCs
CACAyIolHe TpYIIbl JOKYMEHTOB, COJEp)Kalllie MJaHHble O pabOTHHKAaX B
€IMHUYHOM UJIA CBOJHOM BHJIE:




1)  1OOKyMeHTBHI, coJepiKalllue IepCOHaJbHble JlaHHble pPabOTHUKOB
(KOMIUIEKCHI  TOKYMEHTOB, KOMIUIEKC MaTepHaJloB IO  aHKETUPOBAHHIO,
TECTUPOBAHUIO; MPOBEJAEHUIO CcOOeCeJOBaHUN C KaHIUIATOM Ha JOJDKHOCT;
NOJJIMHHUKU M KOINUM IPUKA30B [0 JIMYHOMY COCTaBy; Jeja, CojepiKaliue
OCHOBaHHUsI K MpHUKa3zy IO JMYHOMY COCTaBy; Jeja, CoJepiKalllhue MaTepuabl
aTTecTallH pabOTHUKOB; CITyXKeOHBIX paccre10BaHu; CIIPaBOYHO-
UHGOPMAIIMOHHBIM OaHK JaHHBIX 10 TMepcoHalny (KapTOTEeKH, JKypHAJIBI);
NOJJIMHHUAKN U KOIMM OTYETHBIX, aHAJUTUYECKUX U CIIPABOYHBIX MaTEPUAJIOB,
[IepelaBaeMbIX pPYKOBOJCTBY, PYKOBOJMUTENSIM CTPYKTYPHBIX TOJpa3/IeICHUN;
KONIMM OTYETOB, HAMNpPAaBJIseMbIX B TOCYJapCTBEHHbIE OpraHbl CTAaTHCTUKH,
HAQJIOrOBbI€  MHCIEKLMM, BBILIECTOSIIIME OpraHbl yIOpaBiIeHUS € Apyrue
YUPEKICHUS ).

2)  JOKyMeHTalusi [0 OpraHu3aldd paboThl  MOJIBEIOMCTBEHHBIX
yUpPEeKAEHUN  (IIOJIOXKEHUS O  CTPYKTYPHBIX IOJApa3JeNeHHsX, IpUKa3bl,
pacIopsDKEHHUs], yKa3aHUsl PyKOBOJICTBA); JOKYMEHTBI 10 TUIAHUPOBAHHIO, YYETY,
aHaJgu3y M OTYETHOCTH B dYacTh paboTel ¢ nepcoHaiom MAVYK «Myseit
apXxeoJIoruu U KpaeseaeHus ropoaa JlyoHsl MocKoBCKO# 001acTm.

B MAVK «My3ee apxeonoruu wukpaeBejneHuss ropoja JlyOHel MoOCKOBCKOM
o0acTh» CO3JaI0TCS U XPAHATCS ClENYyIOIIHUe TPYIIbl JOKYMEHTOB, COIEepIKalIHe
JaHHbIE O pa0OTHUKAX B €JUHUYHOM WA CBOJHOM BHJIE:

1) moxymeHTHI, coJiepKaliie nepcoHalbHbIE TaHHbIe pA0OTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, KOMIUIEKC MaTepUalioB 110 aHKETHUPOBAHHIO, TECTUPOBAHHIO;
IIPOBEICHUIO coOeceloBaHUi ¢ KaHAWAATOM Ha JOJDKHOCTH; IOUIMHHUKH
MPUKa30B I10 JUYHOMY COCTaBY; JieJla, COAepIKalllue OCHOBAHMS K MPHUKa3y
0 JIMYHOMY COCTaBy; JeJjla, CcoJepxkallde MaTepualibl aTTeCTalluu
pPabOTHHUKOB; CIIy’)K€OHBIX pacclieIOBaHUN; CIPaBOYHO-UH(POPMAIIHOHHBIN
OaHK JaHHBIX I10 MepcoHaNly (KapTOTEKH, )KYPHAIIbI); MOUIMHHUKYA U KOITUH
OTYETHBIX, AHAIMTUYECKUX U CIPABOYHBIX MaTEpHasiOB, Iepe/ilaBaeMbIX
PYKOBOJCTBY; KOIIMM OTYETOB, HAIIPABJISIEMbIX B IOCYAapCTBEHHBIE OpTaHbI
CTaTHCTHKH, HAJIOIOBbIE WHCIIEKIUH, BBILIECTOSIUE OPraHbl YIpPaBICHUS U
JIpyTUe yUpexIeHusl).

2) IU4YHBIE [€]1a U TPYJOBble KHIKKH paOOTHUKOB; JOJDKHOCTHBIE HHCTPYKI[HH
pabOTHUKOB.

3. Coop, 00paboTKa M 3aMTA NEPCOHAIBbHBIX JAHHBIX

12.  Tlopsinok mosrydeHus: NepCOHATbHBIX JJAHHBIX:

1) Bce mepcoHaibHble JaHHBbIE PAOOTHUKA CleAyeT IOJay4aTh y HEro
camoro. Eciiu nepconasnpHble 1aHHbIE pa0OTHHUKA, BO3MOXKHO IMOJYYHUTH TOJNBKO Y
TPEThEH CTOPOHBI, TO PaOOTHUK AOJKEH ObITH YBEAOMJIEH 00 3TOM 3apaHee U OT
HEro JO0JDKHO OBITh IOJyYEeHO IHUCbMEHHOe corjacue. JIOHKHOCTHOE JIMIIO
paborojaTenss JOJKHO  coOOIUTH paboTHuky Opra#uzanuu o  Lejdx,
IpearojaraéMplX HCTOYHMKAX U CIOcO0axX MOJyYeHUs NMePCOHAIBHBIX JaHHBIX, a
TaKKe€ O XapakTepe IMOJUIeXKAllUX IOJyYeHHUIO IepCOHAIBHBIX JaHHBIX |
TOCJIEACTBUSIX OTKa3a pabOTHHKA aTh MMCHMEHHOE COTIACHE Ha MX MONy4YeHHE.

2)  paboTtomarens He HMeeT TIpaBa IMOJydYaTh U  0OpabaTHIBATh
MepCOHANIbHbIE  JaHHble pabOTHHKA O ero  pacoBOi,  HAI[MOHAJILHOM
NPUHAIUIE)KHOCTH, IOJIMTUYECKUX B3IJISAAX, PEIUTHO3HBIX WM (GHIOCODCKUX




yOeXIeHUsIX, COCTOSHMM  3/0POBbS, MHTHMHOM KM3HH. B  ciydasx,
HEMOCPEJICTBEHHO  CBSA3aHHBIX C  BONPOCAMH TPYAOBBIX OTHOLICHHH, B
coorBeTcTBUU €O CT. 24 Koncrturyuum Poccuiickoit ®epepaiyn paboromareins
BIIPABE MOJIy4aTh ¥ 00pabaThIBaTh JaHHBIE O YACTHOM JKU3HU PaOOTHHMKA TOJBKO C
€ro NUCbMEHHOTO COTJIACHs.

O6paboTka yKkazaHHBIX IEPCOHANBHBIX JAHHBIX PAGOTHUKOB paboTomaTeIeM
BO3MO’KHA TOJIBKO C MX COTJIacust TM00 6e3 MX corjacus B CICAYIOIIUX CIydasx:

— IIePCOHAJIbHBIE JaHHBIE ABIISIOTCS OOIIEAOCTYITHBIMH;

— IIepCOHAJIbHbIE JaHHBIE OTHOCATCS K COCTOSIHHIO 3[I0POBbsi pabOTHHMKA U
uX o0paboTka HeoOXOAMMa JUIs 3alUTHl €ro >KU3HH, 370POBbS HIH HHBIX
’KM3HEHHO BaXHBIX HMHTEPECOB JHUOO >KU3HH, 3JI0POBbS MM HHBIX JKU3HEHHO
BaXXHBIX MHTEPECOB IPYTUX JIUL U MOJy4YEHHUE COrIacusi pabOTHHUKA HEBO3MOKHO;

— O TPeOOBaHHIO MOJHOMOYHBIX TIOCYIAapCTBEHHBIX OPraHOB B CIydYasx,
IPeyCMOTPEHHBIX (heiepaabHbIM 3aKOHOM.

3)  paboronmarens BmpaBe 06paGaThIBaTH  MEPCOHAIBHBIE  JAHHBIE
PabOTHHUKOB TOJIBKO C MX MMUCBMEHHOIO COIJIACHSI.

4)  nuceMeHHoe  cornmackme  paGoTHHKa Ha  0OpabOTKY — CBOMX
NIEPCOHATIBHBIX JaHHBIX JOJKHO BKJIIOYATh B CEOS:

— (amuiuio, MMs, OTYECTBO, aiapec CyOBeKTa NepCOHATBHBIX JAHHBIX,
HOMEp OCHOBHOI'O JOKYMEHTA, yAOCTOBEPSIOIIEro ero JMYHOCTh, CBEJICHHS O JaTe
BBIIA4M YKA3aHHOT'O JIOKyMEHTA U BHIJABIIEM €r0 OPraHe;

— HauMeHoBaHHe ((QaMUIMIO, HMs, OTYECTBO) W ajpec ONepaTopa,
NOJIY4YaKOIIETO COorjiacue CyObeKTa MepCOHaIbHBIX JAHHbIX,

— 11eJib 00pabOTKHU MepPCOHAIBHEIX JaHHBIX;

— TMEpeYeHb IePCOHANBHBIX [aHHBIX, Ha O0OPabOTKY KOTOPBIX JaeTcs
corylacue cyObeKTa MepCcoHalbHbIX JaHHbIX;

— TIIepeYeHb JCHCTBUM C NEPCOHANBHBIMH JaHHBIMH, HA COBEpIICHHE
KOTOPBIX JIa€TCs coryiacue, oOluee ONHCAHWE HCIIONIB3YyEMBIX OIEpPaTOPOM
c11oco0oB 00pabOTKHU NMEePCOHAIBHBIX JaHHBIX;

— CPOK, B TEYEHHE KOTOPOro MEHCTBYET COIJache, a TaKKe IMOPSAMOK ero
OT3BIBA.

®opma 3asiBIIEHUs O COITacHH pabOTHHKA Ha 0OpPabOTKY MepCOHAIBHBIX
JJAaHHBIX CM. B IPHJIOKEHUH 1 K HacTosemy ITonoxeHuro.

5)  Cornacue paboTHHKa He TpeGyeTcst B CIEAYIOMMX CITyasX:

- 00paboTKa NEpCOHANBHBIX JAHHBIX OCYLIECTBISETCS Ha OCHOBAHHU
Tpynosoro konexca P® umu uHOro (esepasbHOro 3akoHa, yCTaHABIMBAIOIIETO ee
ek, YCJIOBHUS TIOJNYYEHHUsS] MEPCOHANBHBIX JAHHBIX H KPYr CyOBEKTOB,
IEpCOHAIbHBIE JAHHBIE KOTOPBIX MOJIEkKAT 00paboTKe, a TakKe OIpe/eIsIoIero
IIOJIHOMOYHS paboToaaTeIs;

- 00paboTKa NMepCcOHANBHBIX JAHHBIX OCYIECTBISICTCS B LEISX MCIIOTHEHHS
TPYZAOBOI'O JOTOBOPA;

- 00paboTKa NepCOHAIBHBIX JAHHBIX OCYLIECTBISETCS JUIS CTATUCTUYECKUX
WIA MHBIX HAy4HBIX MEJeHd IIpU YCIOBHH 00S3aTEIbHOrO0 003 THYHBAHUS
IIEPCOHANIBHBIX JTaHHBIX;




- o0pabGoTka MepcOHANBHBIX JAaHHBIX He0oOXOoaWma JUIsl 3allUThl JKU3HHU,
3JIOPOBBSI UM MHBIX )KM3HEHHO Ba)XKHBIX MHTEPECOB PaOOTHHKA, €CIH IOJIy4yeHHUe
€ro coryiacusi HEeBO3MOXHO.

13. PabGornuxk mnpenoctaBaser B MAVYK «My3seir apxeonorun u
KpaeBeeHust ropoaa Jly6Hbl MockoBCKoM 06IacTH» JIOCTOBEPHBIE CBEJEHHUS O
cebe. lupexkrop MAVK «My3seit apxeojorun U KpaeBejeHus ropona JlyOHEI
MockoBckoil o0nacTu» NpoOBepsieT JOCTOBEPHOCTh CBEACHUM, CBEpsisl JaHHbBIE,
peaoCTaBIeHHbIE PAOOTHUKOM, C UMEIOIIMMHUCS Y paOOTHUKA JOKYMEHTaMHU.

14. B cootBercTBum co cT. 86, 1. 14 TK PO B nensix obecrneyeHus npas
U cBOOOJ 4YenoBeKa M TIpaXJaHMHA INpU 00pabOTKe IEepCOHANIBHBIX JIaHHBIX
paboTHHKA JIOJDKHBI COOIOAATE Clielylolue o01ue TpeOoBaHus:

- o0OpaboTka  MNEepCOHANBHBIX  JAHHBIX  MOJXET  OCYIIECTBISITHCS
UCKIIIOUMTENIBHO B LeNnsIX oOecrneueHuss COONIIOJAEHUSI 3aKOHOB Y HMHBIX
HOPMATHBHBIX IIPABOBBIX aKTOB, COAECUCTBUSI pabOTHUKAM B TPYAO0YCTpPOMCTBE,
o0y4eHHH U TPOABUIKEHUHM 110 ciyx0Oe, oOecrieueHus JMYHOW Oe30macHOCTU
paOOTHUKOB, KOHTpPOJII KOJMYECTBA M KadyecTBa BBIMOJIHIEMON paboThl U
o0ecrieyeHust COXpaHHOCTU UMYIIIECTBA;

- IIpu ompenerleHMH obbeMa U colep)kaHus, o0pabaThiBaeéMbIX
NEPCOHAIBHBIX JTAHHBIX PabGoronarens JIOJKEH PYKOBOJICTBOBATHCS
Konctutyuuer Poccuiickoit ®enepanuu, TpynoBeiM KkojaekcoMm Poccuiickoit
®denepanuu 1 UHBIMU (BeepaibHBIMU 3aKOHAMU,

- NOpU TMPUHATUM pEUIeHUN, 3aTparuBaroOlllUX MHTEPEChl pabOTHHKA,
PaGoromarens He HMeeT IpaBa OCHOBBIBATHCS Ha TMEPCOHAIBHBIX JIaHHBIX
pabOTHHKA, TOJyYeHHBIX MCKIIOUUTEIHHO B pe3yJIbTaTe MX aBTOMATH3UPOBAHHON
00pabOTKH MK BJIEKTPOHHOTO MOJyYeHHUS,

- 3allMTa IEepPCOHAJbHBIX JaHHBIX pa0OTHHKAa OT HENPaBOMEPHOIO HX
MCII0JIb30BaHMsI WIIM yTpaThl obecrieunBaercs PaboromaTenem 3a cyeT ero cpejcTs
B [IOPsI/IKE, YCTAHOBJIIEHHOM (eIepalIbHbIM 3aKOHOM;

- paOOTHUKM H HUX MPEACTABUTEIM JOJDKHBI OBITH O3HAKOMJICHBI IIOJ
pacicky ¢ nokyMeHTamMu MAVYK «Mysell apxeosioru U KpaeBeJeHHsl ropoja
Jly6Hbl  MockoBcko#l o0jacT», yCTaHABIWBAIOIIMMHU TMOPSIOK 00paboTKu
MePCOHAJBHBIX JIaHHBIX Pa0OTHUKOB, a TakXke 00 WX IpaBax M OOS3aHHOCTAX B
3TOM 00J1aCcTH;

- BO BCEX CiIy4asX OTKa3 pabOTHHKA OT CBOUX IIpaB Ha COXpaHEHHE U
3alUTY TalHBI HEAEUCTBUTEIICH.

4. Ilepenaya u XxpaHeHHe MEePCOHATbHBIX JAHHBIX

15. Ilpu nepenade nepcoHalbHBIX JaHHBIX paboTHHKa PabGotomarens
JIOJDKEH COOII0/1aTh Clielyloliue TpeOOBaHHMS:

1)  He cooOlaTh NepcoHalbHbIEC IaHHbIE paOOTHUKA TPEThel CTOpoHE Oe3
IIMCBMEHHOIO corjacuss pabOTHHKA, 3a MCKIOYEHHUEM ClIydyaeB, KOrja 3TO
HEoOXOAMMO B LIEJISX MPeAyIPEeXIeHUs yIPO3bl )KU3HU M 37I0POBBIO pabOTHHKA, a
TaK)Ke B CllydasixX, yCTAHOBIICHHBIX (eiepabHbIM 3aKOHOM;

2)  He cooOwaTh NepcoHaNbHbIE JaHHble paOOTHHKA B KOMMEPYECKHX
nensix 0e3 ero mMcbMeHHOro corjacus. OOpaboTka MepCOHANBHBIX IaHHBIX
pPabOTHMKOB B IEJSX IIPOJBUIKEHHUS TOBApOB, pabOT, yCIyr Ha pLIHKE IIyTEM




OCYILIECTBJICHHsI TMPSIMBIX KOHTAaKTOB C [OTCHLMAIBHBIM IOTpeOUTEIEeM C
TIOMOIIBIO CPEJICTB CBSI3U JOIYCKAETCs TOJIBKO C €ro MPeABapUTEIBHOIO COTTIACHsL.

3)  npemynpeauTh JHI, NOJYYUBIINX MePCOHANIbHbIE JaHHbIE paOOTHHUKA,
0 TOM, YTO 3TH JAHHbIE MOTYT OBITH UCIIOJIB30BAHbI JIMIIb B LENSX, A KOTOPBIX
OHM COOOIIEHBI, ¥ TPEOOBATh OT ATUX JIUII MTOJATBEPXKIAEHHUS TOTO, YTO ITO MPABUIIO
cobmoneno. Jluua, Mojgy4YuBIIHEe MEPCOHAIBHBIE NaHHbIE PaOOTHHKA, OOS3aHbBI
COOJII0/1aTh PEKUM CEKPEeTHOCTHU (KoH(buaeHmanbHocTh). [lannoe Ilonoxenue He
pacrnpocTpaHsieTcsi Ha OOMEeH MepCOHaIbHBIMU JAaHHBIMU PA0OTHUKOB B IOPSIIKE,
YCTaHOBJICHHOM (he/iepaibHbIMU 3aKOHAMU;

4)  oCyHIeCTBISATH MNepeAady IepCOHANIBHBIX JaHHBIX paOOTHUKOB B
cooTBeTCTBHUM ¢ HacTosuM [lonoxenuewm;

5)  paspematb AOCTYIl K MEPCOHAIBHBIM JaHHBIM PAaOOTHUKOB TOJBKO
CHELUAJIBHO YIIOJHOMOYEHHBIM JIMLAaM, IPU 3TOM YKa3aHHBIE JIMLA JIOJKHBI UMETh
NpaBO MOJIydaTh TOJIbKO T€ TMepCOHaJIbHbIE JaHHble pabOTHUKA, KOTOpHIE
HEO0OXO0/IMMBI JIUIs1 BBITTOJTHEHUS! KOHKPETHON (yHKIINH;

6)  He 3ampammMBaTh UH()OPMALUIO O COCTOSIHUU 370POBbsl pabOTHUKA, 32
UCKJIIOUEHHUEM TeX CBEJEHUMH, KOTOpPbIE OTHOCSATCS K BOIPOCY O BO3MOXKHOCTH
BBITIOJIHEHUSI pa0OTHUKOM TPYAOBOU (DYHKIIMH;

7)  nepenaBaTh IIepCOHANIbHbIE JaHHbIE paOOTHHKA MPEACTaBUTEISIM
paOOTHHUKOB B IOpsiAKe, YCTaHOBIEHHOM TpynoBeIM Kojaekcom Poccuiickoii
Qenepanuy, U OrpaHUYMBATL 3Ty HUH(POPMAIUIO TOJBKO TEMHU IMEPCOHATBHBIMU
JaHHBIMM paOOTHUKA, KOTOpble HEOOXOAMMBI JUISl BBITIOJTHEHUS YyKa3aHHBIMH
NPEJICTABUTENISIMU UX (PYHKLIHH.

16. XpaHeHue U UCIO0JIb30BAHKUE MEPCOHAIBHBIX JTaHHBIX pA0OTHUKOB:

1)  nmepcoHalibHBIE JaHHBIE PaOOTHUKOB O0OpalaThIBAIOTCS M XPaHSTCS B
MAVK «My3seli apxeonorun u KpaeBelaeHusi ropoma JlyOHel MockoBcKoi
o0acTuy;

2)  nepcoHalbHbIE JaHHble pPaOOTHUKOB MOTYT OBITh IOJIyYEeHBI,
IIPOXOJUTH JajibHellIyt0o o0paboTKy M MepenaBaThCsi Ha XpaHEHWEe KaK Ha
OyMaKHBIX HOCUTEJSIX, TAK U B 3JIEKTPOHHOM BUJIE — JIOKAJIBHOW KOMITBIOTEPHOM
CeTH M KoMmmbloTepHod mnporpamme «1C: 3apruiata u  kaape» B Lb
AnmunucTpanui r.o. Jlyoner MockoBckoit o6nacTu.

17. Ilpu mOIy4YyeHUM MEpPCOHAIBHBIX IaHHBIX HE OT paboTHUKA (3a
UCKJIIOUEHHEM CJIy4aeB, €CJIM IIePCOHAJbHBIE JaHHble OBUIM TIPEIOCTABIICHBI
paboTosarento Ha OCHOBaHMM (heJlepallbHOTO 3aKOHA WIIM €CJIM IEePCOHAbHBIE
JlaHHbIE SBJISIIOTCS 00IIEIOCTYIHBIMH) paboToAaTes b 10 Havyala 00pabOTKHU TaKUxX
INEPCOHAJIBHBIX  JaHHBIX 00s3aH  IpeloCTaBUTh PabOTHUKY  CJIEAYIOIIYIO
UHGOPMAITHIO:

— HauMeHoBaHHe ((aMuiIus, UMsl, OTYECTBO) M aapec Ooreparopa WIH €ro
IpeJICTaBUTEIS;

— 1esab 00pabOTKU NepcoHaIbHBIX JIAHHBIX U €€ MPaBOBOE€ OCHOBAHHUE;

— IIpeJIoJiaraeMele MoJib30BaTeNy MepCOHATBHBIX JaHHBIX;

— yCTaHOBJIeHHble HacTosIMM DenepasbHbIM 3aKOHOM MpaBa CyObeKTa
NEPCOHAIBHBIX JaHHBIX.

S. JloeTyn K nepcoHaIbHBIM IaHHBIM PaOOTHHKOB




18. IIpaBo mocTyna K nepcoHaIbHBIM JIaHHBIM pa0OOTHUKOB UMEIOT:

- mupektop MAVK «Mys3eii apxeonorud U KpaeBeneHust roposaa JlyOHs
MockoBckoii  obnacTu»iub0 MO Ha3HAUY€HHOE IPUKA30M OT HMEHHU
PYKOBOJIUTEIS;

— COTPYAHUKHU MyHHIIMNIaTBHOTO Ka3eHHOTO YUpEXKIEHUS
«llenTpanu3zoBaHHas Oyxrantepusi AIMHUHUCTPAIIUU rOpoACKOro okpyra Jlyounay,

' - oprassl (IPOKypaTyphbl, BHyTPEHHHX JEJl...) OCYLIECTBISIIOIINE KOHTPOJIb
Ha OCHOBAHMM MMCBMEHHOIO 3aIpoca.

19. PaboTHMK UMEET MpaBo:

1)  momydaTh JOCTYH K CBOMM II€PCOHAJIBHBIM IaHHBIM U O3HAKOMJIEHUE C
HUMH, BKJIIOYass IpaBO Ha Oe3BO3ME3/IHOE IMOJyuyeHue KON J1o0oi 3amucy,
coJiepxkaliei nepcoHallbHbIe JaHHbIE pa0OTHUKA;

2)  tpeboBate oT Pabortomarenss yTOYHEHHUs, MCKIIOUYEHHUS WU
UCIIPABIIEHUS] HEIOJHBIX, HEBEPHBIX, YCTAPEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO
MOJYYEHHbIX WM He SB/SIIOIMX  HeoOxoauMbiMu Uit PaGotomarens
MepCOHAIbHBIX IAHHBIX;

3) nosiy4dars oT Paboromarens:

— CBEIEHUs O JIMLAX, KOTOpPhIE UMEIOT JOCTYIl K IMEepPCOHAJIBHBIM JaHHBIM
WJIA KOTOPBIM MOJKET OBITh IIPEJ0CTaBIEH TaKOU JOCTYIL;

— repedeHb 00pabarbiBaeMbIX MNEPCOHAIBHBIX JAaHHBIX M HCTOYHUK HX
IOJIyYeHUS];

— Cpoku 00paOOTKM NEepCOHANBHBIX HaHHBIX, B TOM YHUCJIE CPOKH HX
XPpaHEHUs,

— CBEJEHMS O TOM, Kakue HOpUAMYECKHEe IOCIeACTBUSl g CcyObekTa
IIEPCOHAIILHBIX JaHHBIX MOXET IMOBJIeYb 3a cO00M 00paboTKa ero mepcoHaIbHBIX
JTAaHHBIX.

20. TpeGoBars u3BeweHuss PaGoromarenem Bcex JHL, KOTOPHIM paHee
ObulM cOOOLIEHBbl HEBEpHbIE WIIM HEIOJIHbIE TepCOHANbHBIE TaHHBIE, 000 BCeX
IIPOU3BEACHHBIX B HUX UCKJIIOUEHHUSX, UCIIPABICHUSIX HIJIA JIOTIOJIHEHHSIX.

OG6xanoBaTh B YNOJHOMOYEHHBIH OpraH IO 3alluTe MpaB CYyOBEKTOB
IIEPCOHAJIBHBIX JIAHHBIX WJIK B CyJeOHOM MOPSIAKE HelpaBOMEpPHbIE ASHCTBUS WITH
OesnerictBust PaboTonatens npu oOpaboTke U 3alIUTe €ro MepCOHATBHBIX JaHHBIX.

21.  KonupoBaTh U JesaTh BBIITUCKUA MEPCOHAIBHBIX TaHHBIX pabOTHHKA
pasperaeTcs UCKIIOUYUTENBHO B CIyXKEOHBIX HENSAX ¢ MMCHMEHHOTO pa3pelleHus
PYKOBOJUTEIIS.

22. Ilepemaua uHpOpMaIUM TpeThel CTOPOHE BO3MOXXHA TOJBKO IIpPH
IIMCBMEHHOM COIIacuu pabOTHUKOB.

6. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJIHPYOIIHX
00paboTKy H 3aLIUTY NEePCOHAJbHBIX JAHHBIX

23. PaGoTHUKH, BHUHOBHBIE B HApYLICHHH HOPM, PETYIHPYIOMHX
nojy4yeHue, oOpabOTKy M 3alUTy MepCOHATBHBIX JaHHBIX pPaOOTHHKA, HECYT
JUCUHUIIMHAPHYIO aJAMHUHUCTPATUBHYIO, I'PAXKIAHCKO-IIPABOBYIO WUJIM YTOJOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUU C (he/iepalibHbIMU 3aKOHAMH.

24. PyxoBojauTenb 3a HapylLleHUE HOPM, PEryJUPYIOIIHUX II0JydeHue,
00paboTKy ¥  3alUTy  NEepCOHAJIbHBIX  JAHHBIX  pabOTHHMKA,  HECET




aJIMHUHUCTPATUBHYIO OTBETCTBEHHOCTH coriacHo cr. 5.27 u 5.39 Koxekca 06
aJIMMHUCTPAaTUBHBIX IpaBoHapylieHusx Poccuiickoit ®eneparum,

a Takxe
BO3MeIAeT pabOTHUKY yIepO, NPUYMHEHHBIA HEPAaBOMEPHBIM HCIIOJIB30BaHHEM
MH(OPMaLMH, CoJlepIKalllell TepCoHAbHbIE TaHHble pabOTHHKA.
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